
Organising residential visits to Paris
How many places can you spot?

Use the chat to discuss ☺



Who are we?

• Sarah Hau – Head of MFL, Newstead Wood School 
– Orpington, SW London/Kent

• Experience: 3 Paris trips as trip leader, 2 at 
Newstead (Oct 2022 + October 2023), ran first 
trip in 2016. Also accompanied residential trips too 
– Aachen Xmas market, Bonn/Rhine valley – music 
tour, Y7 Normandy residential

• Helen Myers ALL London Chair.  5 study visits to 
Paris for Y11 + 6th form 2016 - 2020

• Please feel free to share your 
experiences/ideas/questions in the chat!



Organising 
residentials to Paris…

1) Itinerary: where to visit?

2) Pre-trip admin 

3) Promoting your trip

4) Information 
evening/meeting

5) Planning for the trip

6) Communication during trip 



Itinerary: where to visit?

• Getting there: coach vs. Eurostar (public 
transport/walking)?

• Free entry vs. paying for entry

• Booking in advance vs. turn up on day

Some ideas to maximise time if travelling by coach:

• Stopping off places –Vimy Ridge, chocolaterie (Lachelle), 
hypermarket (on return)

• Sights at night via coach

Outside of Paris:

• Versailles – Palais + market

• Theme parks – Disneyland, Parc Astérix



Monuments 

• Tour Eiffel 

• Tour Montparnasse

• Arc de Triomphe

• Sacré-Coeur (free)

• Notre Dame

• Panthéon

• La Défense

• Boat trip on Seine (Bateaux Mouches, 
Bateaux Parisiens)



Shopping

• Montmartre

• Versailles – market + shops

• Underground area by Louvre

• Rue Mouffetard

• Bastille market

Parks – perfect for a picnic lunch!

• Tuileries 



Museums/arts
• Les Invalides + Musée de l’Armée

• Louvre

• Centre Pompidou

• Musée d’Orsay

• l’Orangerie

• Le Palais de la Découverte – science 
museum

• La Cité de la Musique

• La Cité des Sciences

• Mundolingua

• Le Mémorial – Marais – le mur des 
Justes

• Musée Rodin

• Musée Grévin – waxworks

• L’Opéra

• Modern art museum – Trocadéro

• Carnavalet - museum of Paris– free,

• le petit Palais – free,

• Victor Hugo’s house – free,



Cultural + eating out

• Other cultural activities – le Musée du 
parfum – Fragonard. Theatre – La Huchette

• Eating out: Consider restaurants which can 
take large groups – best to contact them in 
advance.

• Flunch Beaubourg

• local creperies that have a fixed tariff 
menu – galette + crepe + drink

• Monte Carlo restaurant – near Arc de 
Triomphe

• McDonalds!

• Chartier (rue Montmartre)



Itinerary planning: an 
overview example



Itinerary planning: a detailed example



Pre-trip 
admin:  Things 

to consider

❑Finance – costing 

❑Trip costs: travel, entry fees, meals

❑Cover costs

❑Contingency: for emergencies 

❑Online payment surcharge

❑Booking travel, accommodation, organisation of 
itinerary

❑Risk assessments, medical, vulnerable students, 
liaising with EVC (Educational Visits Coordinator) 

❑Letter to parents (initial letter + additional 
information + consent), collecting key 
information + passport/GHIC details + checking 
visa requirements for non-EU passports 

❑Staffing



Promoting 
your trip

Viability – how will you get enough students 
on the trip?

Possible options:

• Assemblies

• Posters + displays

• Letters home

• Promoting directly with classes, going into 
lessons [see Helen’s slides at end of this 
presentation]

• Word of mouth from previous students



Information 
– prior to 
trip

• Information evening/meeting prior to visit:
• Share expectations 

• Code of conduct 

• Health and Safety/risk assessments

• Packing list 

• Rooming/student groups 

• Post-meeting email to follow up 



Health 
and 
safety: 
sharing 
with 
parents 
and 
students



Getting ready for the trip!

• Booking visits in advance, where 
possible 

• Activities to accompany visits –
booklet?

• Food – bring along sandwich box 
for lunch

• Booking evening meals with any 
restaurants

• Toilet stops – best places to stop? 

• Trip folder – with all information 
in 1 place as trip leader (2nd folder 
for first aider)



Example of a booklet for students.  

Booklets available to download 
and edit from Helen’s google 
Drive:
2020
2019
2018
2017
2016

https://docs.google.com/document/d/1Ac4w8mfxkDHbU6YFB1ob5opm7mggHYKI/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://docs.google.com/document/d/1Ac4w8mfxkDHbU6YFB1ob5opm7mggHYKI/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://docs.google.com/document/d/1wh6c5_feOW_fRckQc37xzNyqE5wATVMI/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://docs.google.com/document/d/1Yxl7IN6Fh7Ab3sUG1DfNMCGBK6FbEU8H/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://docs.google.com/document/d/19Ho12aoSRE8_jOhlYBpt0jk9Ut9EMAp2/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://drive.google.com/file/d/0B-def6IfYAg5SnN5Q2lMLXhfZXc/view?usp=sharing&resourcekey=0-VYq1NrUQsHsiVl6qMozsSQ


During the trip

Check school phone has credit/does support EU roaming – make sure 

students + parents/carers have the number to contact in emergencies

Passport + GHIC taken on day of travel at meeting point – keep with 

group leaders in a zip wallet

Sharing updates
Posting photos on X/Instagram (check all 

students have photo consent)

Blog posts/school website updates



Other things to consider…

• Ferry – to Calais or Dunkerque?

• Lunches – consider buying/making own – saves time and cost-
effective

• Cost of living – prices always going up – try to get letters out 
to students/parents + carers as early as possible to enable 
instalments for payment

• Self planning vs. using a travel company (shop around for best 
value)



Questions? 



Advertising in class ….an example



Paris Study Visit
Sat 15th – Mon 17th Feb 2020

Letter has been issued.
Further copies available at Pupil Services Desk.

Please return as soon as possible.
See Miss Myers if you have any questions.

Merci! 

Montparnass

e

La Cité des 

Sciences

View from the school

Picnic by La 

Seine
Impressionist 

art



Bienvenue!
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PARIS
15th – 17th February 2020



Aim of visit
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prepare you for exams!

LISTENING: Teachers will talk to you in French as 

much as possible 

SPEAKING: Chance for you to practise with 

teachers

READING: Loads of signs

WRITING: A DIARY (optional!)

Listen – speak 

Read - write
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Comment voyager?

◼ De Dorking Main à Londres St 

Pancras (départ vers 6.45)

◼ De Londres St Pancras à Paris 

Gare du Nord (arrivée vers 13:00) 

en Eurostar

◼ De Paris Gare du Nord à l’hôtel en

métro
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Où est l’hôtel?
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Où est l’hôtel?

Hotel



Qu’est-ce qu’on fait comme
activités?

Vous décidez! Par exemple:

On pourrait visiter des musées ..



Qu’est-ce qu’on fait comme
activités?

On pourrait se promener le long de la Seine …



La Seine



Qu’est-ce qu’on fait comme
activités?

On pourrait voir la Tour Eiffel la nuit



Qu’est-ce qu’on fait comme
activités?

On pourrait faire un tour de manège



Qu’est-ce qu’on fait comme
activités?

On pourrait visiter la Cité de la Musique..



Qu’est-ce qu’on fait comme
activités?

On pourrait visiter la Maison de Vuctor Hugo..



Qu’est-ce qu’on fait comme
activités?

On pourrait visiter le Musée d’Orsay
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Qu’est-ce qu’on fait comme
activités?

On pourrait voir le Palais Garnier



Qu’est-ce qu’on fait comme
activités?

On pourrait manger ensemble dans un restaurant
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Qu’est-ce qu’on fait comme
activités?

On pourrait visiter l’Arc de Triomphe
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Qu’est-ce qu’on fait comme 
activités?

On pourrait faire du shopping aux Champs Elysées

http://www.earth-photography.com/Countries/France/Paris_subgallery/France_Paris_ChampsElysees3.html


Qu’est-ce qu’on fait comme
activités?

On pourrait visiter Montmartre



Qu’est-ce qu’on fait comme
activités?

On pourrait visiter le Sacré Coeur



Qu’est-ce qu’on fait comme
activités?

On pourrait faire du shopping aux Galeries Lafayette

Il y a une vue splendide du toit 

des Galeries Lafayette ….



Qu’est-ce qu’on fait comme
activités?

On pourrait faire du shopping à la FNAC
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Mouffetard

Qu’est-ce qu’on fait comme 
activités?
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Qu’est-ce qu’on fait comme 
activités?
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Qu’est-ce qu’on fait comme 
activités?
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Qu’est-ce qu’on fait comme
activités?



Le Louvre

http://images.google.com/imgres?imgurl=http://ivyparis.typepad.com/photos/uncategorized/2007/09/25/eur_erco_louvre_glas_intro_1_0.jpg&imgrefurl=http://miparadox.blogspot.com/2008/06/louvre-thought-exercise.html&usg=__HJlH3v-DrRD0ejF2IvuzNa1envQ=&h=319&w=410&sz=52&hl=en&start=5&tbnid=G-ZBZUPhPBMkcM:&tbnh=97&tbnw=125&prev=/images?q%3Dlouvre%26hl%3Den%26rls%3Dcom.microsoft:en-us:IE-SearchBox%26rlz%3D1I7GGIH_en
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Louvre

Qu’est-ce qu’on fait comme
activités?



Qu’est-ce qu’on fait comme
activités?

On pourrait visiter le Musée Rodin
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