
Organising residential visits to Paris
How many places can you spot?

Use the chat to discuss J



Who are we?

ÅSarah Hau ðHead of MFL, Newstead Wood School 
ðOrpington, SW London/Kent

ÅExperience: 3 Paris trips as trip leader, 2 at 
Newstead (Oct 2022 + October 2023), ran first 
trip in 2016. Also accompanied residential trips too 
ðAachen Xmas market, Bonn/Rhine valley ðmusic 
tour, Y7 Normandy residential

ÅHelen Myers ALL London Chair.  5 study visits to 
Paris for Y11 + 6th form 2016 - 2020

ÅPlease feel free to share your 
experiences/ideas/questions in the chat!



Organising 
residentials to Parisé

1) Itinerary: where to visit?

2) Pre-trip admin 

3) Promoting your trip

4) Information 
evening/meeting

5) Planning for the trip

6) Communication during trip 



Itinerary: where to visit?

ÅGetting there: coach vs. Eurostar (public 
transport/walking)?

ÅFree entry vs. paying for entry

ÅBooking in advance vs. turn up on day

Some ideas to maximise time if travelling by coach:

ÅStopping off places ðVimyRidge, chocolaterie(Lachelle), 
hypermarket (on return)

ÅSights at night via coach

Outside of Paris:

ÅVersailles ðPalais + market

ÅTheme parks ðDisneyland, Parc Astérix



Monuments 

ÅTour Eiffel 

ÅTour Montparnasse

ÅArc de Triomphe

ÅSacré-Coeur (free)

ÅNotre Dame

ÅPanthéon

ÅLa Défense

ÅBoat trip on Seine (Bateaux Mouches, 
Bateaux Parisiens)



Shopping

ÅMontmartre

ÅVersailles ðmarket + shops

ÅUnderground area by Louvre

ÅRue Mouffetard

ÅBastille market

Parks ðperfect for a picnic lunch!

ÅTuileries 



Museums/arts
ÅLes Invalides + Musée de lõArm®e

ÅLouvre

ÅCentre Pompidou

ÅMus®e dõOrsay

ÅlõOrangerie

ÅLe Palais de la Découverteðscience 
museum

ÅLa Cité de la Musique

ÅLa Cité des Sciences

ÅMundolingua

ÅLe Mémorial ðMarais ðle mur des 
Justes

ÅMuséeRodin

ÅMuséeGrévinðwaxworks

ÅLõOp®ra

ÅModern art museum ðTrocadéro

ÅCarnavalet- museum of Parisðfree,

Åle petit Palais ðfree,

ÅVictor Hugoõs house ðfree,



Cultural + eating out

ÅOther cultural activities ðle Muséedu 
parfum ðFragonard. Theatre ðLa Huchette

ÅEating out: Consider restaurants which can 
take large groups ðbest to contact them in 
advance.

ÅFlunchBeaubourg

Ålocal creperies that have a fixed tariff 
menu ðgalette + crepe + drink

ÅMonte Carlo restaurant ðnear Arc de 
Triomphe

ÅMcDonalds!

ÅChartier (rue Montmartre)



Itinerary planning: an 
overview example



Itinerary planning: a detailed example



Pre-trip 
admin:  Things 

to consider

ÇFinance ðcosting 

ÇTrip costs: travel, entry fees, meals

ÇCover costs

ÇContingency: for emergencies 

ÇOnline payment surcharge

ÇBooking travel, accommodation, organisation of 
itinerary

ÇRisk assessments, medical, vulnerable students, 
liaising with EVC (Educational Visits Coordinator) 

ÇLetter to parents (initial letter + additional 
information + consent), collecting key 
information + passport/GHIC details + checking 
visa requirements for non-EU passports 

ÇStaffing



Promoting 
your trip

Viability ðhow will you get enough students 
on the trip?

Possible options:

ÅAssemblies

ÅPosters + displays

ÅLetters home

ÅPromoting directly with classes, going into 
lessons [see Helenõs slides at end of this 
presentation]

ÅWord of mouth from previous students



Information 
ðprior to 
trip

ÅInformation evening/meeting prior to visit:
ÅShare expectations 

ÅCode of conduct 

ÅHealth and Safety/risk assessments

ÅPacking list 

ÅRooming/student groups 

ÅPost-meeting email to follow up 



Health 
and 
safety: 
sharing 
with 
parents 
and 
students



Getting ready for the trip!

ÅBooking visits in advance, where 
possible 

ÅActivities to accompany visits ð
booklet?

ÅFood ðbring along sandwich box 
for lunch

ÅBooking evening meals with any 
restaurants

ÅToilet stops ðbest places to stop? 

ÅTrip folder ðwith all information 
in 1 place as trip leader (2nd folder 
for first aider)



Example of a booklet for students.  

Booklets available to download 
ŀƴŘ ŜŘƛǘ ŦǊƻƳ IŜƭŜƴΩǎ ƎƻƻƎƭŜ 
Drive:
2020
2019
2018
2017
2016

https://docs.google.com/document/d/1Ac4w8mfxkDHbU6YFB1ob5opm7mggHYKI/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://docs.google.com/document/d/1Ac4w8mfxkDHbU6YFB1ob5opm7mggHYKI/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://docs.google.com/document/d/1wh6c5_feOW_fRckQc37xzNyqE5wATVMI/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://docs.google.com/document/d/1Yxl7IN6Fh7Ab3sUG1DfNMCGBK6FbEU8H/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://docs.google.com/document/d/19Ho12aoSRE8_jOhlYBpt0jk9Ut9EMAp2/edit?usp=sharing&ouid=107065108007564421667&rtpof=true&sd=true
https://drive.google.com/file/d/0B-def6IfYAg5SnN5Q2lMLXhfZXc/view?usp=sharing&resourcekey=0-VYq1NrUQsHsiVl6qMozsSQ


During the trip

Check school phone has credit/does support EU roaming ðmake sure 

students + parents/carers have the number to contact in emergencies

Passport + GHIC taken on day of travel at meeting point ðkeep with 

group leaders in a zip wallet

Sharing updates
Posting photos on X/Instagram (check all 

students have photo consent)

Blog posts/school website updates



Other things to consideré

ÅFerry ðto Calais or Dunkerque?

ÅLunches ðconsider buying/making own ðsaves time and cost-
effective

ÅCost of living ðprices always going up ðtry to get letters out 
to students/parents + carers as early as possible to enable 
instalments for payment

ÅSelf planning vs. usinga travel company (shop around for best 
value)



Questions? 



Advertising in class é.an example



Paris Study Visit
Sat 15thïMon 17th Feb 2020

Letter has been issued.
Further copies available at Pupil Services Desk.

Please return as soon as possible.
See Miss Myers if you have any questions.

Merci! 

Montparnass

e

La Cité des 

Sciences

View from the school

Picnic by La 

Seine
Impressionist 

art



Bienvenue!
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PARIS
15thï17th February 2020



Aim of visit
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prepare you for exams!

LISTENING: Teachers will talk to you in French as 

much as possible 

SPEAKING: Chance for you to practise with 

teachers

READING: Loads of signs

WRITING: A DIARY (optional!)

Listen ï speak 

Read - write
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Comment voyager?

Â De Dorking Main à Londres St 

Pancras (départ vers 6.45)

Â De Londres St Pancras à Paris 

Gare du Nord (arrivée vers 13:00) 

en Eurostar

Â De Paris Gare du Nord à lôh¹telen

métro
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Où est lôh¹tel?
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Où est lôh¹tel?

Hotel



Quõest-cequõonfait comme
activités?

Vous décidez! Par exemple:

On pourrait visiter des musées ..



Quõest-cequõonfait comme
activités?

On pourrait se promener le long de la Seine é



La Seine



Quõest-cequõonfait comme
activités?

On pourrait voir la Tour Eiffel la nuit



Quõest-cequõonfait comme
activités?

On pourrait faire un tour de manège



Quõest-cequõonfait comme
activités?

On pourrait visiter la Cité de la Musique..



Quõest-cequõonfait comme
activités?

On pourrait visiter la Maison de Vuctor Hugo..



Quõest-cequõonfait comme
activités?

On pourrait visiter le Musée dôOrsay


